Title: Please provide a Job Title here
Location: Please provide the city and state where the position is located
Job Description: 

Please provide a narrative job description here.
Responsibilities: 
· Please provide a bulleted list of the job responsibilities here
Job Requirements: 

· Please provide a bulleted list of job requirements here
Contact:
Please provide the contact information for submittals for this position. Please include:

The contact’s name

The contact’s physical address

The contact’s phone number

The contact’s email address

NOTE – when you save this file, please:

· Save it in MS Word 2003 (or earlier) format

· Use the following naming convention for the file name:

· ProjectDescription_Company_Date.doc

Date should be following format -- MMDDYY

